
Annual Governance and Accor,rntahllity Return 2S18/t$ P*rt 3

To he completed by Local Councils, lnternal Drainage Boards and
other $maller Authorities*:
' where the higher of gross income or gross expenditure exceeded 825,000

but did not exceed €6.5 million; or
' where the higher of gross incorne or gross expenditure was €25,000

or less but:o are unable to certify themsetves as exempt (fee payable); or
have requested a limited a$surance review {fee payable}

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018119
1. Every smaller authority in England that either received gross income or incurred gross expenrjnure

exceeding [25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Praciices.

2. The Annual'Governance and Accountability Return is made up of three parts, pages 3 to 6:

' The annual internal audit report is completed by the authority's interrial auditor.
. Sections 1 and 2 are to be completed and approved by the authority.
'Section 3 is completed by the external auditoi and will"be returned tb tne authority.

3. The authority titust approve Section 1, Annual Governance Statement, before approving Section 2, -
Accounting Statements, and both must be approved and published before t July 20{9.

4. An authority with eiiher gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding 825,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (noi both):

' the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2019
' an explanation of any significant year on year variances in the accouniing statements
' notification of the commencement date of the period for the exercise of public rights
'Annual lnternal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the review and is able to give an opinion on the limited assurance
revieW the Annual Governance and Accountability Sectionl, Section 2 and Section 3 -. External Auditor
Report and Certificate will be returned to the authority by email or post.

Pubiication Requi rements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Befere 1 July 2019 authorities must publish:
' Notice of ine period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
' section 1 -Annual Governance statement 20{8/19, approved and signed, page 4. Section 2 - Accounting Statements 2018/1g, approved and signed, pige S

Not later than 30 September 2019 authorities must publish:. Notice of conclusion of audit. Section 3 - ExternalAuditor Report and Ceitificate
' $ections { & 2 of AGAR including any amendments as a result of the limited assurance review.
It is'recomrnended,as best.p*actice, to avoid,any potentlal,,oonfusion...bylocal-electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

"for a complete lrsl of bodles that may be smaller authorities refer to schedde 2 to the Locat Audit and Accountabitity Act 201 4.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountabitity Return 2g18l1g

The authority must comply with Proper Practices in cornpleting Sections 1 and 2 of this Annual Governance anO

Accountabiliiy Return. n:roper Practices are found in the Praclllioners' Guide* which is updated from time to time

and contains everything needed to prepare successfuily for the financial year-end and the subsequent urork by

the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes)

an6 is properl5r signed and dated. Where amendments are made by the authority to the AGAR after it has

been a'pprovei nf tt,e authority and before it has been reviewed Uytfre external auditor, the Chairman anc

RFO should initial the amendments and if necessary republish the amended AGAR and recommence the

period for the exercise of public rights. lf theAnnual 
-Governance 

andAccountability Return contains unapproved

or unexplained amendments, it may be returned and additional costs will be incurred,

The authority should receive and note the annual internal audit repofi if possible prior to approving the annual

governance statement and before approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness

before returning it to the external auditor by email or post (not both).

Do not send the external auditor any information not specifically requested. However, you must inform ycur
external auditor about any changL of Clerk, Responsible Financial Officer or Chairman, and provide

relevant email addresses and telephone numDers'

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annua| Governance

and Accountability Reidrn covers all the bank accounts. lf the authority holds any sho(-term investments, note their

value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box I on the

accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. Mole help on bank reconciliation is availabie in the Practitioners' Guide* .

Explain fully significant variances in the accounting statements on page 5. Do not iust send a copy of the detaiied

accounting'rec-ords insteaci of this explanation. The external auditor wants to know that you understand the reasons

for ail variinces. lnciude complete numerical and narrative analysis to supporl the full variance.

lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or

variances are not fully explained, additional costs may be incurreci.

Make sure that the accounting statements add up and that the balance carried forward from the prevtous year

(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 20'19).

The Responsible Financial Officer (RFO), on behalf of the authot-ity, must set the perioci for the exercise of public

rights. Fiom the conimencement Oite ioi a single period of 30 cons_ecutive working days, the apDroveci accounts

a[d accounting records can be inspected. Whitever period the RFO sets it rnusi inciude a common inspeciion
period - during which the accounts and accounting records of all smaller authoi"ities must be avaiiable for public

inspection - of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulattons 2015

including the period for the exercise of public rights arid the name and address of the external auditor before
1 July 2019.

"Goyerrance and Acco,untafililV folS*,1tler Autltorities in Eig$nd7 a Pracfitioners'G{riste t*:Proper Prac#ces'

Annual Governance and Accountability Return 2018119 Part 3
Local Councils, lnternal Drainage Boards and other SmallerAuthorities*

All sections Have all highllghted boxes have been completed? ,
Has all additional information requested, including the dates set for the period

for the exercise of public rights, been provlded for the external audi'ror?'

lnternal Audit Report Have allhighlighied boxesbeen completed bytheintemalaudiiorand explanations provided?

Section 1 For any statement to which the response is 'no'. is an explanation provided?
*7

Section 2 Has the authority's approval of the accounting statements been con{irmed by

the signature of the Chairman of the approval meeting? t/
Has an explanation of significant variations from last year to this year been provided?

Has the bank reconciliation as at 31 March 2019 been reconciled to Box 8?
*tr

Has an expianaiion of any difference between Box 7 and Box 8 been provided? t/
Sections I and2 Trust funos - have ah cjrsciosures'oeen made rf tne authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statements unless requested.
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Annual Internal Audit Report 2018119

AI R.PTYF-J Pr\R-iSH COL-,NC}t-

This authority's internal auditor, acting independently and on the basis of an assessment of risk.
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were belng achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

For any other risk areas identified by this authonty adequate controls existed (list any other risk areas on separate sheets if needeci).

Date(s) internal audit undedaken Name of person who carried out the internal audit

OS /oa /.Latg
Signature of person who
carried out the internal audit

HP. ANclRL\^/ SOS HAl.{tS

a\,/a6 /2-*r)

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority compiied with its financral regulations, payments were supported by invoices. all
expenditure was app:'oved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its ob.jectives and reviewed the adequacy
of arrangements to manage these.

D, The precept or rates requirement resulied from an adequate budgeiary process, progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropnately accounted for.

F, Petty cash payments were properly supported by receipts. all petty cash expenditure was
approved and VAT appropriately accounted for.

NO'I-
aePlrc'*Bi.t

G, Salaries to employees and allowances to members were paid in acccrdance with this authority's
approvals. and PAYE and Nl requrrements were propedy applied.

H" Asset and investments registers were complete and accuraie and prcperly maintained.

L Periodic and year-end bank accouni reconciliations were properly carried out.

.Accounting statements prepared during the yearwere prepared on the correct accouniing basis
(receipts and payments or income and expendrture), agreed to the cash book. supporied by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

J.

K. lF the authority certified itself as exempt from a limited assurance review in 2A17 18. it met the
exemption criteria and correctly declared itself exempt. ("Not Covered" should cnly be ticked
vthere the authority had a limited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correctiy provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations. {

M. (For local councils only)
Trust funds (includlng charitable) - The council met its responsibilities as a trustee.

Annual Governance and Accountabilitv Return 2018119 Part 3
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$ection t - Annual Governanee Statement 20t8rtg

We acknowledge as the members of:

Airmyn Parish Council

*i-it'l"*si:*'isi*iiity f*r **suring ti-iri ih*r+ i: a s*L;::C syst*nr *f ir-lternal c-nntrcl. iricl',0'*n ai'i'afiSsm*t:t*; ir-ri

i**p*,:t i* ih*,5.;:**i;::ii=1 *i,tt*i-':"r*:":ii; i*i:'1* i,ie;:r f::a:*ri.j 3i lii;r:i: 2*i*. i?t'l';

"Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets shculd be published with the Annual Govemance Statement.

,t.:. it:il:.,;t ;i.'r!:r.::::ir',-rl lil:-11r,,::t:r,t ia:::...::lri:.i,tr::-t .,i -.

.t.;,.

12t06t2019

::::: t.: _,.i. i!:r-: :iit 
"i::lt:::: 

lijl{r3.11;__-!

Signed by the Chairman and Clerk of the meeting where
approval was given:

,';11:;,11,'v.,,.:.;-; Cc>-L'\'r-.,--\96/
i') L l \c\zc

..-.4. i,.... -t: I:I r: ii :1:,: :_,1.i5'ri -iii :; 1la..

http: //www. a irmyn parishcou ncil. org. u ld

Annual Governance and Accountability Return 2018119 Part 3 Page 4 of 6
Local Councils, internal Drainage Boards and other SmallerAuthorities*

l. We have put in place anangenients for eftective financial
management during the year, and for the preparation ol
the accounting staiements.

{
pr*pareci its accauht[ng siatements in accordanee
with the Accaunt€ and Audit Regulatians.

2. We rnainiained an adequate system of intemal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effeciiveness.

{
made praper armngements and acsepted respansibility
for safeguarding the public maney and resaurces in
its rharge.

3. We took all reasonable steps to assure ourselves
ihat there are no matiers of actual or potential
non-compliance with laws, regulations and Pi'oper
Practices that could have a sign!ficant financial effect
on tlle ability of this authority to canduct its
business or manage its finances.

{

has only done what it has the legal power to do and has
amplied with Proper Praclices in dolng so.

4. We provided prsper opportufiiiy during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulaiions.

{
duing the year gave all ger*ns interested ifie opporlunity to
inqpac{ and ask quesfibns about this authaity's ac@unts-

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including ihe introduction of intemal controls and/or
extemal insurarice cover where reguired.

{
considered and documented the financial anri ather risks it
faces and Cealt with lhem praperly-

6, We maintained throughout the year an adequate and
effeclive system of intemal audit of the accounting
records and control systems.

{
arranged for a cofipetent person, independent af the ftnancial
antrols and procedures, to give an objective view an whether
internal controls meet the needs of ffils smaller authaity.

7. We took appropriate ac{ion on all matters raised
in reports from intemal and extemal audit. { responded to mafters braught to its aftention by intemal and

extemal audit,

8. We considered whether any litigation, liabilities or
eommitmenis, events or transactio.s, occurring either
during or after the year-end, have a financial impac{ 6n
this authority and, where appropriate, have induded ihem
in the aceounting staiements.

/
disdosed everything it shautd have about its business activity
dudng the year including events taking plae after the year
ehd if relevant.

9. (For local counclls only) Trust funds including
chafitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, inc{uding
financial reporting and, if required, independent
examination or audit.

has met all of its resporsibdffies where, as a body
carpa,ate, it is a soJe manaEing trustee of a lacal
t usl or irusfs.

{



S**ti*n 2 * Aes*elnt!*':g Stateam*nts 2*X Sf$ $ f*x"

Airmyn Parish Council

Total balances and reserves at the beginning of the year
as rewrded in the frnancial rectrds. Value must agree to
Box 7 of previous year.

Total amount af precept {or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

Total income or receipts as recorded if fhe cashbook less
the precept or rates/levies received $ine 2). lnclude any
grants received.

3. (+) Total other receipts
11,591

Tatal expenditure or payments made to and on behalf of
all employees. lnclude salaries and wages, PAYE and Nl
(employees and employers), pensian cantributians and
employment expenses.

4. (-) Staff costs

Total expenditurc or payments of capital and lnferesf
made duing the year on the autharity's borowings {if any).

Total expenditure or payments as rewrded in the cash'
book less staff eosls fline 4) and loan interesUcapital

S. (-) All other payments

Total balances andreserves atthe end afthe year. Must
equal (1+2+3) - {4+5+6}.

8. Total value af cash and
short term investments 28,707 44,028

The sum of all current and deposit bank accaunts, cash
holdings and shafi term investments held as at 31 March *
To agree with bank teconciliatian.

9. Total fixed assets plus
long tenn investments
and assets

33,302 33,280
The value af all the propetty the autharity owns- it is made
up ot dttils fxed assels and long term investmenls as af
31 March.

'i &. Tiital b*ri'::;',vi t: gs
0 0

The outstanding capital balance as at 31 March of all loans
fram third pafties (inctuding PWLBi.

The Council, as a body corporate. aets as sole trustee for
and is responsible fcr managing Trust fsnds or assefs.

l{. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

N.8. The figures in the accounting statements above do
not include any Trust transactions.

I certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidange in
Governance and Arcountability for SmallerAuthorities - a
Practitioners' Guide to Proper Pradices and present fairly
the financial position of this authority.

$ign*ci b:r R*sponsible Fi*ar:ciai Cfiicer bef*i"e heing

1210612019
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Fana 4 af tr

{, Balances brought
foward 18,824 28,707

2. (+) Precept cr Rates and
Levies 21,695 21 ,695

22,69?

7,714 6,44e

5, (-) Loan interest/capital
repayments 0 C

15,693 22,621

7, (=) Balances canied
forward 28,707 44,428



$ection 3 - External Auditor Report and Certificate ZSf 8/19

ln respect of

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

. summarises the accounting records for the year ended 31 March 2019; and

. confirms and provides assurance on those matters thal are relevant to our duties and responsibllities as
external auditors.

Our responsibility is to revlew Sections 1 and 2 of the Annual Govemance and Accountability Retum in accordance
with guidance issued by the NationalAudit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit caried out in accordance with lnternational Standards
on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do,

2 External auditor report 2018119
{Except for the matters reDorted below)t on the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Return, in

our opinion the infcrmation in Sections i and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

er matters noi affecting our opinion which we draw to the attention of the authoriiy.

(continue on a separate sheet if required)

3 External auditor certificate 2A1Bl19
We ceftify/do not certiflr' that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, far
the year ended 31 March 2019.

External Auditor Name

Annual Governance and Accountability Return 2018/19 Part 3
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External Auditor Signature


